A standard site visit form has been developed with multiple sections to be used for the site visit component. The form

Site Visit Component Guide — External Users

will be scheduled in each grant as applicable by IDPH staff.

The form has multiple sections, some of which will be completed by IDPH staff, and other fields/sections will be

completed by the Grantee/Contractor.

You will receive a system generated email notification when a site visit form has been scheduled for a grant.

A. Grantee/Contractor’s steps in Pre-Visit section:

Log in to lowaGrants. From the Main Menu, click on ‘My Site Visits’:

lowaGrants.gov

@Menu | B Help | ﬁLog Out

@ Welcome

Main Menu

Click Help above to view instructions. Go te "My Profile"to reset password.

\'j Instructions

8 wy Profile

f_z Funding Opportunities
@ My Applications

.:?); My Grants

Click on the ID for the grant title.

(L.-aBacH

Q) my site Visits

lowaGrants.gov

o —
@Menu | 3 Help | ﬁLog Out

{3 Back| [ [
), Site Visits
Site Visits Submitted Site Visits
Site Visits assigned to you personally appear below.
ID Grant Title Grantee Site Visit Type Status Due Date
TEST G 2 County-12 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing 11/26/2014
TEST G 2 County-11 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing 11/25/2014
TEST G 2 County-10 TEST G 2 County Test Company IDPH anly Internal Monitoring Site Visit  Editing 11/25/2014
TEST G 2 County-09 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing 11/24/2014
TEST G 2 County-08 TEST G 2 County Test Campany IDPH anly Internal Monitoring Site Visit  Editing 11/30/2014
TEST G 2 County-07 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing 11/26/2014
TESTG 2 County-06  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/27/2014
TESTG 2 County-05  TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit Editing 11/29/2014
¥ T ” i
Test WIC-08 Stace\,r Hewn‘tTESTferWIC pre post Publlc Health, lowa Department of Cemprehenswe On S|te V|5|t Editing 01/30/2015
Testinc 03 o 2 iti

Test WIC Edgerton FO-01 Stace\,r Hewitt WIC REPOST for Edgerton pre-post TEST Public Health, lowa Department of Comprehensive On-Site Visit Editing 11/21/2014
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Site Visit Component Guide — External Users

Click on the Comprehensive On-Site Visit Form to open it.

lowaGrants.gov

@Menu| B Help | iﬁLog Out (:-iBack| ngrinq [ e I

Q Site Visit

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Edi‘tiﬂg
Program Area: Nutrition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date:
Components Preview | Submit
Name Complete? Last Edited
General Information ' 12M11/2014
Comprehensive On-Site Visit Form I
ppOriun -
Application -
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Site Visit Component Guide — External Users
You will upload or input any required information into the form for Pre-Visit only.

o Click Edit and input any comments, as applicable. Click Save.

o Please complete any tasks requested for the Pre-Visit section —i.e. upload the clinic assessment form if
they will be receiving a clinic visit. To upload the Assessment form in the Pre-Visit section, click on the
green plus sign/Add button.

= = lowaGrants.gov
' U

Menu | Help | Log Out {3 Back|
), Site Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Editing
Program Area: Nutrition
Grantee Drganization: Public Health, lowa Department of

Program Manager: Bruce Brown
Submitted Date:

PreVisit Mark as Complete | Return to Components
Type of Visit

Visitation Letter @0 Add

; Assessment * Add
é Comments

On-Site
Report Name Report Description Comments
Response
Response Upload Comments
Closure

Findings @t Add

Comments
Last Edited By:
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Site Visit Component Guide — External Users

Mark the form as complete.

lowaGrants.gov

@Menu | B Help| iﬁLog Out CiBacH | I3 | gEdiq "
(), Site Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Editing
Program Area: Nutrition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown

Submitted Date:

PreVisit Mark as Complete | Return to Components
Type of Visit  Cffice Visit

Visitation Letter Vjsitation letter notification Test.docx % Delete
Assessment ﬁﬁ\dd

—————> comments No assessment needed PreVisit. | have read the visitation letter.

On-Site Add
Report Name Report Description Comments
Response Add
Response Upload Comments
Closure

Findings g Add

Comments
Last Edited By: Bof Tester, 12/11/2014
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Site Visit Component Guide — External Users

Click submit. This will notify the state office that you have read the Visitation letter and completed any necessary pre-

visit tasks.

lowaGrants.gov

(4 -’/é‘ )|
?_')Menu| BHeIp| iﬁLog Out <}iBack| Print| ¢ ° | @ 4 2 : |

Q Site Visit

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Edi[ing
Program Area: Nutrition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date:
Components Preview | Submit
Name Complete? Last Edited
General Information W 1211112014
Comprehensive On-Site Visit Form v 12/11/2014
Opportunity -
Application -
mported From IE ‘

The page at https://www.iowagrants.gov says:

Submitting the Site Visit will lock all sections from further
editing. Have you completed all sections? Are you sure you
are ready to submit this Site Visit?

OK Cancel

/ lowaGrants.gov
L _
gMenu| B Help | ﬁLog Out G;Baclq | (I &S |

4 Contracts

Site Visit Submitted Confirmation

You have successfully submitted your Site Visit numbered 08 for Grant titled: Stacey Hewitt TEST for WIC pre-post. You can return to the Grant forms by
clicking here
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Site Visit Component Guide — External Users

Grantee/Contractor’s steps in On-Site Visit section
You will receive an email notification that the Site Visit form has been negotiated to you for review and action.

Log in to lowaGrants and select ‘My Site Visits’ on the main menu.

lowaGrants.gov

?,]Menu | B Help | iﬁLog Out CiBacM | | |

@ Welcome

Main Menu
Click Help above to view instructions. Go to "My Profile"to reset password.

3 Instructions &_% My Site Visits
8 Wy Profile

fz Funding Opportunities
@ My Applications

F); My Grants

Open the Site Visit form by clicking on the ID (Note, it will be in correcting status):

lowaGrants.gov

?_')Menu | 3 Help | ﬁLog Out QaBacH | | |

e;g Site Visits

Site Visits Submitted Site Visits
Site Visits assigned to you personally appear below.

D Grant Title Grantee Site Visit Type Status  Due Date
TESTG 2 County-12  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/26/2014
TEST G 2 County-11 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/25/2014
TESTG 2 County-10  TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/25/2014
TESTG 2 County-09  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/24/2014
TESTG 2 County-08  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/30/2014
TESTG 2 County-07  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit Editing 11/26/2014
TESTG 2 County-06  TEST G2 County Test Company IDPH only Internal Monitoring Site Visit Editing 11272014
TEST G 2 County-05 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit Editing 11/29/2014
IesT oo PV T L Lo Cou o e R TT i i PP

Test WIC-08 Stacey Hewitt TEST for WIC pre-post Public Health, lowa Departmentof  Comprehensive On-Site Visit Correcting 01/30/2015
Test WIC_03 Stacey Hewitt TEST for WIC pre-post Dublic Health lowa Department of __Comprehensive On-Site visit  Editing __12/00/2074

Test WIC Edgerton FO-01 Stacey Hewitt WIC REPOST for Edgerton pre-post TEST Public Health, lowa Departmentof Comprehensive On-Site Visit  Editing  11/212014
Showing 1-12 of12
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Site Visit Component Guide — External Users

Open the form by clicking on the Comprehensive On-Site Visit Form title.

@Menu | B Help| 'ﬁLog Out

Q, Site Visit

lowaGrants.gov

<:-i Back | L)ﬁ. Print |

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Correcting
Program Area: Nuirition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014
Components
Name Complete?
Comprehensive On-Site Visit Form
Application -

7|Page

Preview | Submit

Last Edited
1211/2014
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Site Visit Component Guide — External Users

Click on the name of the report in the Upload/Attachment column to review the completed On-Site Review document.

lowaGrants.gov

@Menu I B Help | 'ﬁLc—g Out C-jBack | I | | u“z Edit |
(), Site Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Cormecting
Program Area: Nytntion
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014
PreVisit Mark as Complete | Return to Components
Type of Visit Office Visit
Visitation Letter Vfjsitation letter notification Test.docx Delete
Assessment @ Ada
Comments No assessment needed PreVisit. | have read the visitation letter.
On-Site Add
Report Name Report Description Upload/Attachment Comments
Test On-site Report Please refer to the attached report for the findings of the On-site review. On Site report docx ﬂDeIsle
Response Add
Response Upload Comments
Closure

Findings @Ado
Comments

Last Edited By: Grant Coordinator Tester, 01/14/2015
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Site Visit Component Guide — External Users

Complete the Response portion of the form by clicking on the Add button next to that section.

lowaGrants.gov

-/...‘__..—l
Menu | Help | Log Out < Back | | | | =% Edit|
3 :
(), Site Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Cormecting
Program Area: Nytntion
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014
PreVisit Mark as Complete | Return to Components
Type of Visit  Qffice Visit
Visitation Letter Vfjsitation letter notification Test.docx Delete
Assessment @ Ada
Comments No assessment needed PreVisit. | have read the visitation letter.
On-Site *
Report Name Report Description Upload/Attachment Col
Test On-site Report Please refer to the attached report for the findings of the On-site review. On Site report docx ﬂDeIsle
Response Add
Response Upload Comments
Closure

Findings @Ado
Comments

Last Edited By: Grant Coordinator Tester, 01/14/2015
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Site Visit Component Guide — External Users

Provide a comment for the upload/attachment (i.e.corrective action plan) and click Save.

lowaGrants.gov

@Menu| BHeIp| ﬁLog QOut 'Q-jBack| | |
sk Grant Tracking

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Correcting
Program Area: Nutrition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014

Response

Response Upload*

Comments

Return to Top
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Site Visit Component Guide — External Users

Click on the green plus sign icon to upload/attach the desired response document.

lowaGrants.gov

Menu | Help | Log Out <& Back | | I | &% Edit |
) ;
(), Site Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Correcting
Program Area: Nutrition
Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014

PreVisit Mark as Complete | Return to Components
Type of Visit (Office Visit

Visitation Letter Vjsjtation letter notification Test.docx Delete

Assessment @ Ada

Comments Nop assessment needed PreVisit. | have read the visitation letter.

On-Site Add

Report Mame Report Description Upload/Attachment Comments
g Report Please refer to the attached report for the findings of the On-site review. On Site report .docx ﬂDeIsle

Response
R o

Add

fponse Upload Comments
Corrective Action 1/14/15. All On-Site visit items addressed.

b Ade

Closure

Findings ! Ada
Comments
Last Edited By: Bof Tester, 01/14/2015
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Site Visit Component Guide — External Users

Repeat this step as necessary to include all required response documents for the Response portion of the form.

lowaGrants.gov

@Menu | 8 Help | ﬁLog Out
-;%Sire Visits

Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Correcting
Program Area: Nutrition
Grantee Organization: Pyblic Health, lowa Department of
Program Manager: Bruce Brown
Submitted Date: 12/11/2014

PreVisit Mark as Complete | Return to Components
Type of Visit Office Visit

Visitation Letter \/jsjtation letter notification Test.docx FDelste

Assessment @l Ada

Comments No assessment needed PreVisit. | have read the visitation letter.

On-Site Add
Report Mame Report Description Upload/Attachment Comments
Test On-site Report Please refer to the attached report for the findings of the On-site review. On Site report .docx ﬂDeIsle
Response Add
Response Upload Comments
Corrective Action Plan TEST.docx ¥ Delete Corrective Action 1/14/15. All On-Site visit tems addressed.
Closure

Findings ! Ada
Comments

Last Edited By: Bof Tester, 01/14/2015
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Select Mark as Complete.

g]Menu | B Help | ﬁLog Out
(), Site Visits

Site Visit: 08

Grant:

Status:

Program Area:
Grantee Organization:

Program Manager:

Site Visit Component Guide — External Users

fowaGrants.gov

Q.iBack|

Test WIC-Stacey Hewitt TEST for WIC pre-post
Cormrecting

Mutriticn

Public Health, lowa Department of

Bruce Brown

Submitted Date: 12/11/2014
PreVisit Mark as Complete | Return to Components
Typeof Visit Office Visit
Visitation Letter \fjsitation letter notification Test.docx FDelste
Assessment gt Ada
Comments Np assessment needed PreVisit. | have read the visitation letter.
On-Site Add
Report Mame Report Description Upload/Attachment Comments
Test On-site Report Please refer to the attached report for the findings of the On-site review. On Site report docx ﬂDeIsle
Response Add

Response Upload
Corrective Action Plan TEST.docx $&Delete

Closure

Findings

Comments

Comments
Corrective Action 1/14/15. All On-Site visit tems addressed.

b Ada

Last Edited By. Bof Tester, 01/14/2015

lowaGrants.gov

@Menu | B Help | ﬁ Log Out
), Site Visit

Site Visit: 08
Grant:
Status:
Program Area:
Grantee Organization:
Program Manager:

Submitted Date:

Components

General Information
Comprehensive On-Site Visit Form
Opportunity

Application

13|Page

<y Back | % Print | |

Test WIC-Stacey Hewitt TEST for WIC pre-post

Correcting
Mutrition
Public Health, lowa Department of
Bruce Brown
12112014
Preview | Submit
Name Complete? Last Edited
v 1211112014
42015

v



Site Visit Component Guide — External Users

Select Submit. The form will be submitted to the IDPH program staff for review and will be closed to you for any edits.

lowaGrants.gov

< Menu | B Help | 4] Log Out < Back| -:-a Print | |
(), Site Visit
Site Visit: 08
Grant: Test WIC-Stacey Hewitt TEST for WIC pre-post
Status: Corecting

Program Area: Nutrition

Grantee Organization: Public Health, lowa Department of
Program Manager: Bruce Brown

Submitted Date: 12/11/2014

Components

Previe

Name Complete? Last Edited

General Information L 12112014

Comprehensive On-Site Visit Form ¥ 142015
Opportunity
Application

The page at https://www.lowagrants.gov says: * L

Subritting the Site Visit will lock all secticns frem further
editing. Have you completed all sections? Are you sure you
are ready to submit this Site Visit?

| oK || Cancel |

lowaGrants.gov

gjl'u'lenu | B Help | ﬁLog Out CiBacH | |

\gk Contracts
Site Visit Submitted Confirmation

You have successfully submitted your Site Visit numbered 08 for Grant titled: Stacey Hewitt TEST for WIC pre-post. You can return to the Grant forms
by clicking here
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Site Visit Component Guide — External Users

Grantee/Contractor access to the approved site visit:

Once the IDPH program staff have approved your response, they will close the Comprehensive Site Visit Report. The
Site Visit will only appear in ‘Submitted Site Visits’ in the ‘My Site Visits’ component from the main menu.

lowaGrants.gov

@ Menu | 3 Help | ¥ Log Out Gy Back| | I
) Welcome

Main Menu
Click Help above to view instructions. Go to "My Profile” to reset passwiord.

j Instructions % My Site Visits

My Profile
f Funding Opportunities

8 My Applications
.5} My Grants

lowaGrants.gov

ngenu | 8 Help | ﬁLog Out

(4, Site Visits

Site Visits Submitted Site Visits
Site Visits assigned to you personally appear below.

1D Grant Title Grantee Site Visit Type Status Due Date
TEST G2 County-12  TEST G 2 County Test Company IDPH only Internal Monitoring Site \isit  Editing  11/26/2014
TEST G 2 County-11 TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/25/2014
TEST G 2 County-10  TEST G 2 County Test Company IDPH cnly Internal Monitoring Site Visit  Editing  11/25/2014
TEST G2 County-0%  TEST G2 County Test Company IDPH only Internal Monitcring Site Visit  Editing  11/24/2014
TEST G2 County-08  TEST G2 County Test Company IDPH cnly Internal Monitoring Site Visit  Editing  11/30/2014
TEST G2 County-07  TEST G 2 County Test Company IDPH only Internal Monitoring Site \isit  Editing  11/26/2014
TEST G2 County-06  TEST G 2 County Test Company IDPH only Internal Monitoring Site Visit  Editing  11/27/2014
TEST G2 County-05  TEST G 2 County Test Company IDPH cnly Internal Monitoring Site \Visit  Editing  11/29/2014
TEST G2 County-04  TEST G2 County Test Company IDPH only Internal Monitcring Site Visit  Editing  11/28/2014
Test WIC-03 Stacey Hewitt TEST for WIC pre-post Public Heslth, lowa Department of Comprehensive On-Site \ist  Editing 12/02/2014

Test WIC Edgerton FO-01 Stacey Hewitt WIC REPOST for Edgerton pre-post TEST Public Health, lowa Department of Comprehensive On-Site \Vist  Editing  11/21/2014
Showing 1- 11 of 11

lowaGrants.gov

?J]Menu | 8 Help | ﬁLog Out

(), Site Visits
Submitted Site Visits Pending Site Visits
Site Visits assigned to you personally appear below.
1D Grant Title Grantee Site Visit Type Status Due Date
Test WIC-10 ‘witt TEST for WIC pre-post Public Health, lowa Department of Comprehensive On-Site isit Approved 01/30r2015
g5t W g = ST o = & Public He b s Dleparpuent of Siu= [ = > 014

owa Department of

Comprehensive On-Site \isit Submitted 12/08/2014
Showing 1 -5 of 5

Tet WIC-04  Stacey Hewitt TEST for WIC pre-post Public Health, lowa Department of
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